Volunteer Opportunity: Communications Lead for 42nd Street Productions

Are you an organized and articulate individual with a knack for crafting compelling messages? 42nd
Street Productions is seeking a dedicated Communications Manager to join our teamon a
volunteer basis. If you have a passion for the performing arts and experience in managing
communications, we want to hear from you!

42nd Street Productions is a non-profit musical theatre company based in Calgary, dedicated to
fostering a vibrant performing arts community through high-quality productions and educational
opportunities. Our organization is primarily volunteer-based, driven by a passionate group of
individuals committed to the arts. Our mission is to inspire, educate, and entertain by providing a
platform for diverse artistic voices and cultivating a love for the performing arts within our
community. Through our productions, workshops, and events, we strive to create an inclusive
environment where creativity thrives and everyone feels welcome. We are currently seeking
dedicated volunteers to join our team and help us achieve our mission.

Position: Communications Lead (Volunteer)
Location: Remote

Responsibilities:

e Manage all membership email communications, including newsletters, event
announcements, and updates.

e Draft and edit website communications to ensure clear, engaging, and consistent
messaging.

e Collaborate with the marketing and membership teams to develop communication
strategies.

e Ensure timely delivery of all communications to members and stakeholders.

e Monitor and respond to member inquiries via email, providing excellent member
experience.

e Assistin developing other marketing materials as needed.

e Maintain and update the communications calendar to coordinate all outgoing messages.

Requirements:
e Strong writing, editing, and proofreading skills.
e Experience in email marketing and communications management.
e Excellent organizational skills and attention to detail.
e Ability to work independently and meet deadlines.
e Apassion for theater and the performing arts.
e Previous experience in a similar role is a plus.

Benefits:



e Gainvaluable experience in communications and marketing within a nonprofit arts
organization.

e Be part of adynamic and supportive theater community.

e Enhance your professional portfolio with diverse communication projects.

e Attend exclusive 42nd Street Productions events and performances.

e Network with industry professionals and fellow theater enthusiasts.

How to Apply:
If you are interested in this volunteer opportunity, please send your resume and a brief cover letter

to info@42ndstreetproductions.ca. Applications will be accepted until the role is filled.

Join us at 42nd Street Productions and help us connect and engage with our community through
your exceptional communication skills!

For more information about our organization, visit https://42ndstreetproductions.ca/
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