
Volunteer Opportunity: Fundraising Support Person for 42nd Street Productions 
 
Are you passionate about supporting the arts and helping nonprofit organizations thrive? 42nd 
Street Productions is seeking a dedicated Fundraising Support Person to join our team on a 
volunteer basis. If you have experience or are looking to gain experience in grant writing, 
fundraising, or nonprofit development, and have a desire to make a meaningful impact in the arts 
community, we want to hear from you! 
 
42nd Street Productions is a non-profit musical theatre company based in Calgary, dedicated to 
fostering a vibrant performing arts community through high-quality productions and educational 
opportunities. Our organization is primarily volunteer-based, driven by a passionate group of 
individuals committed to the arts. Our mission is to inspire, educate, and entertain by providing a 
platform for diverse artistic voices and cultivating a love for the performing arts within our 
community. Through our productions, workshops, and events, we strive to create an inclusive 
environment where creativity thrives and everyone feels welcome. We are currently seeking 

dedicated volunteers to join our team and help us achieve our mission. 
 
Position: Fundraising Support Person (Volunteer) 
 
Location: Remote 
 
Responsibilities: 

• Research and identify potential grant opportunities, foundations, and fundraising 
campaigns relevant to the mission and goals of 42nd Street Productions. 

• Assist in writing and preparing grant proposals, funding applications, and sponsorship 
requests. 

• Work closely with the Board to develop and implement strategies to secure financial 
support for our organization. 

• Help maintain accurate records of grant submissions, deadlines, and outcomes. 
• Collaborate with volunteers to gather necessary information and data for grant applications. 
• Support donor stewardship efforts by assisting in writing thank-you letters, 

acknowledgment emails, and other communications. 
• Stay informed about trends and best practices in nonprofit fundraising and grant writing. 

 
Requirements: 

• Strong written communication skills with the ability to craft compelling grant proposals and 
funding requests. 

• Excellent research skills and attention to detail. 
• Familiarity with grant databases, fundraising platforms, and nonprofit management 

software is a plus. 
• Ability to work independently and meet deadlines. 
• A passion for the arts and a commitment to supporting nonprofit organizations. 



• Previous experience in grant writing, fundraising, or nonprofit development is preferred but 
not required. 

 
Benefits: 

• Gain valuable experience in nonprofit fundraising and grant writing. 
• Be part of a dynamic and supportive theater community. 
• Enhance your professional skills and make a meaningful impact in the arts sector. 
• Attend exclusive 42nd Street Productions events and performances. 
• Network with industry professionals and fellow arts enthusiasts.  

 
How to Apply: 
If you are interested in this volunteer opportunity, please send your resume and a brief cover letter 
to info@42ndstreetproductions.ca. Applications will be accepted until the role is filled. 
 
Join us at 42nd Street Productions and help us secure the funding needed to bring our creative 
visions to life! 
 
For more information about our organization, visit https://42ndstreetproductions.ca/ 
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